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PHONG GDPT NUI THANH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS TRAN CAO VAN Pic 1ap - Ty do - Hanh phuc
S6: 64 /KH- TCV Tam Hiép, ngay 06 thang 12 nam 2022

KE HOACH CONG TAC THANG 12/ 2022
NAM HOQC 2022-2023
A. SO KET CONG TAC THANG 11

|. Pi hoan thanh tot cong tic trong tAm

- B3 thuc hién tot day hoc theo TKB va ké hoach day hoc GV da dé ra;

- Hoan thanh Hoi thi gi4o vién gioi cap huyén;

- P4 t6 chuc tot cong tac kiém tra giita ki I va BD HSG 8 va BD HSG 16p 6,7.

- Hoan thanh phé cap muc do 3.

IL. Cu thé:

1.Vé chuyén mén:

- Cac to CM da day hoc theo TKB s6 02, BDHSG 6,7,8, TDTT theo phan cong.

- Nha trudng da tong két va phat thuong GVDG cép trudng;

- Tham gia Ho1 thi GV day gioi cép huyén 4 mén: Toan, Ngit Van, Sinh, Dia.

- Hoan thanh HO so PCGD nam 2022 dé dén doan kiém tra PC cua tinh;

- GV van duy tri cong tac day phu dao theo phan cong;

- GV da xay dung dé cuong, ma tran, tién hanh 6n tap va kiém tra gitta ky 1;

- GV di hoan thanh viéc chdm bai k. tra gifta ky I, nhap diém 1én hé théng E.du.

-Tham gia GLCM 3 mén 16p 6: TD, HDTN, KHTN tai THCS Nguyén Trai

- D3 hoan thanh t6t cong tac kiém tra ndi bo theo ké hoach thang 11;

- Céc t6 da tién hanh dy gi0, thao giang, ngoai khoa theo ké hoach dé ra;

- Thyc hién va chiAm chon san phﬁm du th1 STEM cép truong va chon san phzflm
tham gia du thi cap huyén. Tong két va phat thudong Cudc thi STEM cap trudng

- Tham gia kiém tra ph6 cap THCS cép huyén, tinh.

2. Hoat dong NGLL va LDHN:

- Cac 16p da duy tri tdt nén nép hoc tap, sinh hoat, v¢ sinh truong 16p, tiép tuc
thuc hién céc bién phap phong chong dich bénh;

- GVCN d4 tb chirc t6t tiét HD trii nghiém d6i voi 6,7 va NGLL ddi véi 8,9;

- P4 hoan thanh day hoc HN cho HS khéi 9 theo chii dé thang 11;

- P4 t6 chirc thanh cong hoat dong NK phong tranh bom min theo ké hoach cua
PGD-DT da giao nhi¢ém vu cho truong;

- Tong két thi dua va phat thuéng chao mirng 20/11.

- Phéi hop cong an xa t chirc ngoai khod ATGT cho hoc sinh.

- Phéi hop véi UBND x4 t6 chire thanh c¢ong ki niém 40 nam ngay 20/11.

3. Cong tac tai chinh, tai san:

- Da giai quyét cac ché do cho CBGVNV va HS theo ND81,TT 27/TTCP;
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- P quyét toan kinh phi xay dung sira chita, mua sim tir ddu nim hoc dén nay;

- Mua sam céac loai dd dung phuc vu day va hoc 16p 6,7.

- Nang cip 1/3 nha xe HS bi xudng cap (Kinh phi sira chita nim 2022 huyén)

4. Lanh dao cac doan thé

- Céng doan: Phbi hop cling nha truong chiic mimg CBGVNV nhan ngay 20/11;

- Van dong doan vién tham gia giai bong chuyén nir, KN 40 nim ngay 20/11;

- Phat thuong hoat dong cong doan cho doan vién XS, t6 CBXS nhan dip 20.11;

- Héi CTP+HKH: Thyc hién t6t ké hoach cua Hoi dé ra, téng két cong tac KH;

- Hji CM: Phéi hop BPDCMHS trong cong tac gido duc HS, hoc sinh c6 nguy
co bo hoc va van dong duoc 1 em bo hoc ra 16p (Em L€ 16p 9/5);

- Lién dgi : Thyc hién t6t chuong trinh hoat dong d6i ndm hoc 2022-2023 dé ra.

5. Cong tac tham muu — Phdi hop cap trén: - Pi phdi hop cong an xa to chic
ngoai khod ATGT va ting 5 xuat qua cho HS kho khin s tién 300.000 dong /em;

- Pa tham muu t6t véi UBND x4 t6 chire ki niém 40 nam ngay 20/11;

6. Cong tac Chi nhiém:

- GVCN cung 16p bao quan tdt CSVC, tiét kiém dién nudc; né nép hoc tap tdt;

- Céc 16p d4 to chure tot viée cham soc cong trinh ming non theo phan cong.

- Céc 16p ki cam két khong vi pham ATGT.

7. Cong tac quan ly:

- BGH d4 tién hanh du gio dot xuét; kiém tra ndi bo theo ké hoach da dé ra. Két
qua: Cb: 4 GV, Toan dién: 3 GV.

- Chi dao t6 CM hoan thanh t6t hd so kiém tra ndi bo truong hoc thang 11;

- b4 trién khai cac van ban chi dao cta cac cip, ctia nganh, nha trudng.

8. Ton tai a. Vé chuyén mon:

- M6t s6 em con vi pham quy ché kiém tra giira hoc ky L.

- Chat luong bai kiém tra giita ky con thap ¢ mot s6 mon hoc (M6n Khoa hoc tyr nhién
6, Toan 6, Toan 7/2,Toan 7/3, Khoa hoc tu nhién 7/2, Toan 8/2, Toan 8/3, Toan 8/4, Toan
8/5, Anh 8/3, Van 8/4, Van 9/4, Toan 9/4)

b. Vé NGLL:

- Con mot sb HS tham gia sir dung, tang trit thudc nd trai phép, HS hut thude 1a
dién tir, gy g6 danh nhau trong va ngoai nha trudng;.

- Céc t0 CM chua td chire sinh hoat, cung ¢ cac CLB;

- C6 mot s6 HS nghi hoc nhiéu ngay

c. Thiét bi: Thiét bi day hoc trén 16p bi hong nhiéu, stra chita chua kip thoi mot
sO thiét bi CNTT phuc vu cho day hoc.
B. KE HOACH CONG TAC THANG 12/2022

I. Cong tac trong tam:

- Tiép tuc to chirc day hoc theo TKB va ké hoach day hoc GV;

- Nang cao chét luong dai tra. Tiép tuc BD d01 tuyén HSG 6,7,8, TDTT.



IL. Cu thé:

1. Vé chuyén mon: - Tién hanh day hoc theo TKB 2;

- Duy tri BDHSG 6,7,8 va TDTT theo phén cong.

- Hoan thanh san pham va 1am khung trung bay STEM dur thi cap huyén.

- T churc 6n tap va kiém tra cudi ky 1 theo ké hoach;

- Hoan thanh cac cot diém kiém tra thudng xuyén, nhap trén edu;

- Tang cuong cong tac phu dao hoc sinh yéu ( Tuan 14,15) theo ké hoach;

- Ban kiém tra thuc hién kiém tra noi bd theo ké hoach va hoan thanh hd so ky 1.

- Céc t6 tién hanh dy gi0, thao giang, ngoai khoa theo ké hoach;

- Kiém tra HS t6 CM va kiém tra hd so GV, bd sung thiéu sot.

2. Hoat dong NGLL va LPHN: - Tiép tuc duy tri tot nén nép hoc tap, sinh
hoat, tic phong, v¢ sinh.

- T6 chirc 02 tiét HDNGLL theo quy dinh theo lich cia BGH d6i véi 8,9, va 4
tiét HD trai nghiém dbi véi 6,7 ;

- Tiép tuc T6 chirc day hoc HN cho HS khéi 9 theo chu dé thang 12;

- Thu vién gidi1 thi€u sach ndi dung chao mung 22/12;

- Lién ddi to chuc tuyén truyén y nghia ngay 22/12;

- Duy tri cham s6c cong trinh mang non theo phan cong & cac 16p;

- Céc t6 CM trién khai va t6 chiic sinh hoat cac CLB tai truong (cac T6 CM lap
ké hoach va kinh phi t6 chirc sinh hoat CLB);

- Tiép tuc cham séc tuong dai “Chién thiang Ky Loc” ;

- Céc 10p tién hanh XL HK thang 12 va xép loai hanh kiém hoc ky 1 (tuan 14);

- Tiép tuc t6 chire tu van hoc hoc duong;

- T6 chirc tham hoi don vi két nghia (Phong tham muu BTL ving CSB 2) nhan
ngay thanh 1ap QPNDVN 22/12;

- Tuyén truyén phong chong hit thudc 14 dién tir, phong bénh sot xuat huyét;

- Tiép tuc huong tmg va tuyén truyén vé phong chdng bao luc gia dinh;

3. Cong tac tai chinh, tai san- Giai quyét day du cac ché do cho CBGVNV;

- Tiép tuc quyét toan kinh phi xay dung stra chita, mua sdm con lai thang 12;

- Giai quyét day du cac ché 46 cho CBGVNV;

- Quyét toan kinh phi stra chita sau bo s6 4; nang cip nha xe hoc sinh;

- Nghiém thu mua sam va kiém tra cong tac quan 1y, sir dung thiét bi, d6 dung
phuc vu day va hoc 16p 6,7.

4. Lanh dao cac doan thé

- Céng doan: Phdi hop to chirc chuc mimg don vi két nghia CSB ngay 22/12;

- Hpi CTP+HKH: T6 chirc theo ké hoach ctia Hoi dé ra, tong két cong tac KH;

- Hji CM: Phéi hop BPDCMHS trong cong tac gido duc HS ¢6 nguy co bo hoc;

- Lién dgi : Lién d6i phat dong phong trao thu gom gidy vun;
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5. Cong tac tham muu — Phoi hop cp trén: Phdi hop véi tram y té tiép tuc
tiém phong vac xin phong chéng covid- 19 cho hoc sinh trén 12 dén duéi 18 tudi va
dudi 12 tudi;

6. Cong tac Chii nhiém - Hoan thanh thi tuc , K& hoach sd cht nhiém va ndp
vé HT ky phé; Tiép tuc theo ddi chat ché dién bién sb lugng HS, ving hoc khong 1i do;

- Xép loai hanh kiém thang 12 va du kién Xép loai hanh kiém hoc ky 1;

- Duy tri cham séc céng trinh mang non theo phan céng & cac 16p;

7. Cong tac quan ly: - Tién hanh du gio dot xuat; kiém tra ndi bd CBGVNV;

- Kiém tra hd so t6 CM va gido vién thoi diém tir ddu nam dén nay (Thang 12);

- Chi dao t6 truéng CM hoan thanh hd so kiém tra ndi bd trrong hoc thang 12;

- Trién khai cac van ban chi dao cua cac cap, ciia nganh, nha truong;

I11. Lich cu thé:

Tuén Noi dung cong viéc Nguwoi thue hién
+ Thiét 1ap ho so kiém tra ndi bo thang 12. Gom: + BGH
Kiém tra toan dién (Huyén, Tram) + Ban K. Tra
Kiém tra chuyén dé (Mai Thao, Tuén, Kim Dung , Co)
+ Phat dong thi dua chao mung ngay 22/12. + Ban HDNGLL
+ Sinh hoat t6 chuyén mon, thao giang du gio +To CM
14 |+ Hoan thanh khung trung bay du thi STEM cép huyén + GVHD-HS
(5- |+ Day phu dao cac mon tir tuan 14,15 + GVBM
10/12) | + Sinh hoat cic CLB, CLB Tiéng Anh. T6 chiic thi hung |+ TO NN
bién tiéng Anh cép truong theo KH va tién hanh bdi dudng.
+ Kiém tra hd so GV; + TTCM
+ Kiém tra ho so t6 CM + BGH
+ Ra dé thi HK1 (mon truong ra dé) + GVBM
+ Xay dung dé cuong HK 1 + GVBM
+ Kiém tra cong tac thiét b +BGH-C6 Hing
+ GV day BD khao sat HSG 6,7,8 + GVBD+ HS
+ Thir 2: Sinh hoat CLB Am nhac va sinh hoat ki niém ngay | + BGH, TPT,
22/12 T6 XH1
+ X¢ép loai hanh kiém HK 1 + GVCN
15 + Hoan thanh 6n tap cudi ky I theo ma tran. + GV-HS
(12- |+ Kiém tra gita ky cac mon TD, AN, MT, HDTN 6,7 | + GV-HS
17/12) | GDDP 6, Tin hoc 6,7,8,9. + GV
+ Két thiic day phu dao hoc ki 1 (tudn 15) + GV
+ Han cudi hoan thanh diém kiém tra thudng xuyén HK 1 + BGH-VP
+ Lap danh sach Phong thi va phan cong coi thi + GV day BD
+ Khao sat HSG 6,7,8 + PHT,GV,HS
+Thi STEM cép huyén trung bay san pham (16/12)
16 |+ Tam dung BDHSG 6,7,8 tir tuan 16 + GV-HS
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(19- |+ Kiém tra hoc ky 1 cic mon theo lich cia PGD. + Theo phan
24/12) cong
+ Tiép tuc Kiém tra hoc ky 1 cac mén theo lich. + Theo phan
cong
+ Tiép tuc day bdi dudng 6,7,8 va TDTT + Theo PC
17 | + Hoan thanh kiém tra cudi ky, chim tra bai, so két ky 1 + GVBM
(26- | + Nhap va nop diém cac mon da thi xong qua phan mém. + GVBM
31/12) | + Sinh hoat t6 chuyén mén, thao giang du gio. + Céac to CM
+ Hop HP xép hanh kiém hoc sinh HK 1 +GVCN+GVBM
+ Nop ho so kiém tra noi bd trudng hoc thang 12. + TTCM
+ Lam bao céo so két kiém tra ndi bd hoc ky L. + BGH
+ Du kién PCCM hoc ky 2. Pinh bién s tiét hoc ky 2 cho | ¥ BGH
cac t6 chuyén mon.
+ Tong két Hoi nghi GV DG cap huyén tai PGD + Theo TP
+ Tiép tuc day hoc HN cho HS 16p 9 chu dé thang 12/2022. |+ HT

Trén day la ké hoach cong téc thang 12 ndm hoc 2022-2023, dé nghi cac t6 CM
cac by phan va CBGVNV t6 chire trién khai thue hién dat hiu qua. Trong qué trinh
thuc hién néu co thay d61, BGH s€ b6 sung sau.

HIEU TRUONG

—

Lé Van Lugn
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